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Monika Weise Time rules our lives, with meetings and deadlines that lend us through our days. Monitoring time-sensitive tasks on your calendar keeps each day running smoothly and efficiently. You can budget your money and time by making a Monday-Friday calendar at home. You can use programs that are already on your computer
to create a functional calendar that you can print whenever you need it. Click the Windows Start button, and then click All Programs, and then click Add-ons. Click on Paint (or Paintbrush if you are using a Mac). Click the Row tool to the left of the Paint window toolbar. To read labels on toolbar buttons, move your mouse over the toolbar
icons. Use the Row tool to create five columns for a printable calendar. You can use this tool to create write lines in appointments or times. Click the Text tool on the toolbar on the left. Left-click the box you created in step 2 for Monday. A text box will appear along with the toolbar where you can change the font. Select the font, font size,
and font color. Enter Monday. Use the instructions on the text box pages for the size and position of the text box. Repeat these steps for Tuesday through Friday. On the menu bar, click File, and then click Print Preview. If you're happy with your calendar, click the Print button at the upper-left corner of the preview window to print the
calendar. If not, click the Close button in the upper-right corner of the preview window. Make changes, and then print. Run a new document in the word processor. In general, you will click on File and then Click New. If you need further instructions, check the Word Processor Help file. To draw or insert a table with five columns, use the
Word Processor table function. Select or draw as many rows as you need to alert appointments in a printable calendar. Click in the far-left cell of the table. To select a font along with the font size and color, use the word processor font feature. In the first cell, type Monday. Click in the next cell and type Tuesday. Continue on the top line
until you enter Wednesday, Thursday and Friday. On the menu bar, click File, and then click Print Preview. If you're happy with your calendar, click the Print button or printer icon, which is usually located on the toolbar below the menu bar. If not, click the Close button, which is usually also located on the toolbar below the menu bar.
November is the perfect time to get involved in your favorite autumn activities before and during the holiday season, and Indianapolis (usually called Indy) is a great midwesting city to explore. Enjoy some of the best seasonal events and activities in Indy, the Indian state capital city with its largest population. From classic musicals in the
evening movie, you'll find out everything from classic musicals in the evening movie, to tours of the holiday mansion children's museum workshops in November. 01 of 06 Founded in 1972, The Indiana Repertory Theatre on the series each year in addition to providing educational programs for the Indy community and national workshops
for playwrights. And so we walked: Artist's Journey Along the Trail of Tears: In a one-woman exploration of personal and cultural identity, this play details the challenges the Cherokee Nation is dealing with for nearly 200 years after their relocation. The production will be from 15 October to 10 November 2019.Christmas song: This Charles
Dickens story is a classic in both literature and IRT, where it has been running every year since 1996. It's about Ebenezer Scrooge, whose disgusting ways are revealed on holidays by visiting the ghosts of his past, present and future. Production will run from November 16 to December 26, 2019. 02 from 06 Witness the miracle of the
elegant, historic lilly house of the 1930s, The National Historic Landmark, all postponed for the Winterlights tour on Friday, Saturday, and Sunday afternoon throughout the holiday season. Beautiful floral arrangements will be on display, along with festive winter bulbs and lit branches. 03 of 06 A staple of the College Park neighborhood
since 1973, Beef & Boards features Broadway plays and children's favorites all year, and serves up some classics in November. Little Shop of Horrors: This famous horror rock musical, based on the 1960 black comedy film, is about a worker at a flower shop who grows a plant that feeds on human blood and meat. The show runs from
October 10 to November 17. Alice &amp; Wonderland: In this adaptation of the classic Disney film, Lewis Carroll's famous heroine Alice chases the White Rabbit and meets a variety of other interesting characters. The show will be the 18th, 19th, 25th and 26th of October, with 1 and 2 november. Christmas story: In the 40th century, it's
the 19th century. The show will be from November 21 to December 31. 04 out of 06 The extensive campus of the Indy Children's Museum hosts events most days through November 2019, when its seasonal exhibition Treasures of Ancient Greece. Voices of Hope: A live performance: One of the museum's daily events features inspiring
children like Anne Frank.Dinosaurs Up close: This fossilized class of dinosaurs has several daily start times. The Magical Snowman: The interactive holiday musical opens November 29, 2019.Santa's Big Arrival: Santa Clause rolls in via IndyCar on November 29, 2019. Continue to 5 out of 6 below. 05 from 06 From 1 to 10 November
2019, see this unique collaborative festival exploring art, religion and humanity as a way to shape individual and community life. This event has interesting workshops, including the use of theatrical improvisational techniques for researching science and religion, and readings of current and previously imprisoned people. 06 out of 06 Held
at the Palladium at the Centre for the Performing Arts, this November 8, 2019, concert For Indy, a party for the centenary of the Harlem Renaissance. This multimedia show celebrates artists like Duke Ellington, Langston Hughes and Billie Holiday, who made Harlem a cultural meco. Attractions such as the Apollo Theatre and Cotton Club
are also available. Last updated November 12, 2020 You have so many books waiting for your attention, but you just don't have enough time! Don't you want us to read faster without compromising your knowledge intake? Here, a valuable learning technique: quick reading helps. Speed reading is a top-notch learning skill in 2020. Read on
and learn all about this incredible technique! What is speed reading? On average, an adult can read somewhere between 200 and 300 words per minute. With speed reading skills, you can read much faster – about 1,500 words per minute. yes, that sounds impossible, but it's true. To understand how this skill works, you first need to know
how the reading process works within the human brain. Reading process The first step is to make your eyes look at the word. This fixation on each word lasts about 0.25 seconds. Then you start moving your eyes to the next word. It takes 0.1 seconds for the brain to move from one word to another. It's called sakada. You usually take 4-5
words in your head or a sentence at a time. After all the fixations and sakada, the brain goes over the whole phrase again to process the meaning. That takes about half a second. This means that average people read between 200 and 300 words per minute. Speeding up the process the concept of speed reading is to speed up this
process by at least 5 times. Since the sakada period cannot be further shortened, speed reading emphasizes faster fixation. To achieve this, scientists recommend that the reader skips the sub-notification: when readers actually speak a word in their mind, even when they read silently. In fact, speed reading is a technique of just seeing
words instead of talking them quietly. Don't confuse that with skimming. When a reader digs through text, it skips the parts that their brains consider unnecessary. In this process, you can skip important information, and recording doesn't allow the brain to keep what's been broken. Why Speed Read? Speed reading is not only fast, but it is
also effective. This skill saves a lot of time without sacrificing information. It's also proven to improve memory. Brain function improves as you read speed, allowing the reader to remember more information than before. Because speed reading stabilizes the brain, the information is processed faster and more efficiently. Believe it or not, this
technique also leads to improved focus. Because the brain receives a lot of information during speed reading, there is much less chance of interference. The brain focuses only on the work at hand. Since the brain is ultimately a muscle, the process of reading speed acts as a Like the rest of your muscles, your brain needs a workout to
strengthen. A focused brain means improved logical thinking. Because your brain gets used to receiving and organizing so much information so quickly, your rethinking process will become faster. As soon as you get a problem, your brain will quickly combine two and two. You will be able to retrieve stored information, find correlations and
come up with new solutions, all in seconds! Still not sure? Read 10 reasons why you should learn to read the greater benefits of reading the greater benefits of having healthier brains, you can expect better things in other parts of your life. Raising self-esteem is just one of them. As you start to understand the information faster, you too will
begin to unravel more opportunities around the world. With the ability to deeply understand information over a shorter period of time, your confidence levels will grow rapidly. In addition, all these benefits will relieve you of your stress. With all these advantages, your emotional good will be healthier than ever. You will feel less stress
because your brain will learn how to solve problems effectively. Speed reading will lead to a relaxed, tension-free lifestyle! How to learn the speed of reading Reading speed is a superpower. Fortunately, unlike other superpowers, this one could learn! There are various techniques that can be used to master this skill. Opt for the one that
best fits your learning style. 1. The method of cursor The person attributed to the popularization of speed reading, Evelyn Wood, has come up with an indicator method. It is a simple technique in which the reader uses the cursor to scroll through the text it reads. By moving the finger, the brain moves in concert with it. It is an effective
technique to keep your eyes focused where the finger goes without causing any wrongdoing. Readers have a tendency to skip backwards. The cursor method prevents this from happening, saving at least half the time of reading. 2. Scanning method In this technique, the reader's eyes move only one part of the page. This may be the left
or right side of the text, but it's usually the center because it's the most convenient. Instead of moving from left to right through the entire text, vision moves from top to bottom. This method involves the fixation of keywords, such as names, numbers, or other specific expressions. This reduces the time of the sakada. 3. Perceptual
enlargement In general, the reader focuses on one word at a time. On the other hand, this technique encourages the brain to read a piece of words together. In doing so, this method increases the peripheral vision of the reader. Here's the thing: although the fixation time remains the same with the perceptive spread, the number of words
that the eyes attach increases. In fact, the brain receives 5 times more information at the same time. This technique is the hardest to master and takes the most time to You'll need help with speed reading tools to practice the extension detection method. But once you've mastered it, this technique will offer you the fastest reading speed
with the highest knowledge input. The best speed reading apps The easiest tool to help any process in any part of life these days is your smartphone. You can use mobile apps to learn how to read speeds on the go. It has been shown that regularly learning speed reading is the fastest way to learn this skill. Here are some great options to
look in: 1. Reedy If you have an Android smartphone, you can download Reedy to your mobile phone. Otherwise, let the Chrome extension on your laptop enjoy quick reading with Reedy.This app trains readers to read faster by displaying words one by one on the screen. Instead of going through lines or long texts, Reedy prepares the
user to focus on one word at a time. Although this is not an effective way to learn to read long texts quickly, it's a great way to get started. 2. ReadMe! Whether you're an Android or iOS user, you can take advantage of ReadMe! Use. This app even comes with some e-book options for practicing the speed reading on. Start by selecting the
font size, color, layout, etc. In addition, there are different reading methods between which the user can choose. If you want to practice reading sentences after a sentence or with short paragraphs, you can choose a targeted reading mode. Beeline reader mode changes the color of text to guide the eye to read from start to finish with a
specific mode. Finally, there's a way to skis back, in which the app focuses on bits of words at once. This controls the peripheral vision of the reader. However, this method is not fully available in the free version of the app. 3. Spreeder Spreeder is available on both iOS and Android. However, users can also gain benefits from Spreeder's
website. This app allows the reader to paste into any text you want to read quickly. Starting at a fairly low speed, the app flashes the words one by one. Gradually, as the user becomes more comfortable, the speed increases. Slowly, the user is qualified for the speed of reading without the need to skip any words. This app is different from
the others because it tracks user reading improvements, recording the total reading time and speed. Controversy Surrounding Speed Reading Truthfully, speed reading sounds pre-odyne to be true. It is hard to believe that a human can be caught so quickly without compromising the quality of the information you receive. Maybe that's why
there are people who don't trust the speed reading process. They believe that when you read through text at such a high speed, readers of speed cannot develop a good understanding. It is true that speed reading will not be useful if you do not understand the text you are reading, no matter how quickly you did it. Similarly, if you slowly
and still do not retain or understand the information you have read, this even ruthless. However, there are a few factors to consider here. When reading at the usual step, there is enough time between each step of the process for the brain to be hinged. On the contrary, speed reading leaves no time for the brain to focus on something else.
It doesn't sound like skimming. No part of the text is sh but not, which means that the brain receives every bit of information. If you're still not sure, watch this video to learn how to read faster:FinishSee all this in your mind, speed reading can't be marked with a prank or failure. Science supported this technique, and many readers used this
skill to improve learning ability and understanding of reading, including reading from pleasure. At the end of the day, it's up to you whether or not to trust this process. But if you choose to take advantage of the options offered by reading speed, you'll find a world of options that are opening up to you. We live in a fast world. Faster
information usagest will help you keep up with this step and find further success. Learn how to read FasterFeatured photo credit: Blaz Photo via unsplash.com unsplash.com
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